
How to Verify an email address when changed by the 
Committee or Site Admin. 
There are occasions when a Site Administrator might assume your 
identity; to register for a Beacon Profile on your account if you are 
having problems for example. 

To do this, the Site Administrator needs to temporarily change your email address to one that 
he has access to. Once the process is complete (Beacon Registration) he will change it back 
again. 

However, then then follows a process whereby you have to “Verify your email” address, as it 
won’t be recognised by the system. This verification process will also change your 
password. 

Please follow this guide carefully. 

Step one.  Visit this page for the Members’ Portal. 

There is no need to enter your own email here, instead, just click the “Verify e-mail” link. 

 

 

Step 2.  Now you can enter your e-mail address and then click “Reset password”.

 

https://u3abeacon.org.uk/u3aportal.php?u3a=889&sc=BPNM


Step 3. Check your inbox and click the link. 

 

Step 4. Clicking the link in the email opens a new webpage. Enter in a new password – twice 
and click “Change Password”.  
Tip: The longer the better. 

 

Step 5. The Password is updated, carry on with your own email address and click “Confirm e-
mail” 

 



Step 6. Enter in your new password and click Confirm Password 

 

Step 7. Success 

 

 

 

 

 


